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To: HEADS OF STATE AGENCIES AND PERSONNEL OFFICERS

Subject: Amendment to Civil Service Rule 6.16.1 Rewards and Recognition and
Adoption of new Civil Service Rule 6.16(h) Payment for Attainment of an
Advanced Degree

Issue Date: May 1, 2007

At its meeting on February 7, 2007 the State Civil Service Commission approved the proposed
amendment to Rule 6.16.1 and the creation of Rule 6.16(h), and the Governor signed these pay
rules on April 5, 2007, with an effective date of April 1, 2007. Explanations for these rules
appear in General Circular 1683 issued on January 9, 2007.

If there are any questions regarding the subject matter in this transmittal sheet, please call the
Compensation Division at (225)342-8083.

Please make the following changes in your Civil Service Rules:

REMOVE INSERT
Page T/s Page T/s
20.26.6 395 20.26.6 434
20.26.7 403 20.26.7 403

Sincerely,

s/Anne S. Soileau
Director




(6.16 Special Pay Provisions - Continued) 20.26.6

(g) Pay for Employees at Range Maximum

Subject to the provisions of Rule 6.29, in order to reward those employees who have
achieved at least 12 years of continuous State service and have reached the
maximum of their pay range or the maximum plus maximum base supplement, have
continued to exhibit satisfactory performance for a period of at least three years after
reaching the maximum or maximum plus maximum base supplement, and who have
been at the same maximum or maximum plus maximum base supplement pay rate
for a period of three years, an appointing authority may, at his own discretion, grant
a lump sum payment of up to 4% of the employee’s base salary. Employees may not
receive such an increase more frequently than every three years. Employees who are
red circled shall not be eligible for a lump sum payment. Eligibilities gained but not
received at the time of initial eligibility may be given prospectively at any time
within three years of the initial eligibility.

(h) Payment for Attainment of Advanced Degree

An appointing authority may approve a base pay increase of up to 10% for a
permanent employee who attains a job related Master’s Degree, Ph.D., or their
equivalent from an accredited college or university while employed at the
Department, provided that a Department policy has been approved by the Civil
Service Commission and the employee was not previously rewarded for attainment
of the degree under another rule.

6.16.1 Rewards and Recognition

6.16.2

Subject to the provisions of Rule 6.29, an appointing authority may, at his discretion,
implement a program of rewards and recognition for individual employees or for employee
groups for significant achievement. Such rewards may be either monetary or non-monetary. If
monetary, such rewards shall not exceed a total of 10% of the employees base salary within a
fiscal year. Monetary rewards shall not be a part of the employee's base pay, but rather shall be
a lump sum reward. Such reward and recognition programs shall be implemented in accordance
with written policies and procedures established by each department. Such policies must
receive advance approval from the Civil Service Commission and shall be posted in a manner
that assures their availability to all employees. Such policies shall also include the public
posting of all reward recipients.

Optional Pay Adjustments

Subject to the provisions of Rule 6.29, an appointing authority may, at his own discretion, grant
individual pay adjustments to permanent employees to provide for the retention of an employee
whose loss would be detrimental to the State service or to adjust pay differentials between
comparable employees or to compensate employees for performing additional duties or to
recruit employees into positions for which recruiting is difficult. Such increases shall not
exceed 10% in a July 1 to June 30 period for an individual employee and shall not duplicate
payment received pursuant to other pay rules. Such increases may be made as either a lump
sum payment or a permanent addition to the employee’s base salary. Such optional pay
adjustments shall be implemented in accordance with written policies and procedures
established by each department. Such policies must receive advance approval from the Civil
Service Commission and shall be posted in a manner that assures their availability to all
employees. Such policies shall also include a public posting of all recipients.
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20.26.7

6.16.3

Gainsharing and Exceptional Performance

This rule establishes an incentive program designed to encourage increased efficiency
and better performance in governmental operations. Subject to the provisions of Rule
6.29, and after obtaining a reward of monies from the incentive fund as established in
the Louisiana Government Performance and Accountability Act, an appointing authority
may implement an exceptional performance or gainsharing incentive reward program
which provides for supplemental compensation to identify classified employees or
classified employee groups responsible for efficiencies or exceptional performance.
Where the agency is not covered by the Louisiana Government Performance and
Accountability Act, the appointing authority shall obtain certification of efficiencies or
exceptional performance as required by the Director of the Department of Civil Service.
Employees must have been employed by the agency, program, or activity during the
period when the efficiencies or the exceptional performance occurred and at the time the
reward is distributed. Monetary rewards shall not be part of the classified employee’s
base pay, but rather shall be a lump sum reward not to exceed 20% of their annual base
salary. Such reward shall not be considered in the determination of retirement benefits.
Each appointing authority’s supplemental compensation plan must be approved by the
Civil Service Commission prior to distribution of the monies. The plans shall be posted
in @ manner that assures their availability to all employees. Such public posting shall
identify the reward recipients and the amount received by each recipient.

6.17  Pay on Entering the Classified Service Under the Provisions of Rule 8.27.

An employee who enters the classified service under the provisions of Rule 8.27 because
his position has been declared to be in the classified service shall have his pay established

as follows:

@) If the employee's rate of pay falls within the range, or within the range plus the
authorized base supplement for the position allocated, his rate of pay shall remain
the same.

(b) If the employee’s current rate of pay is below the range minimum, it shall be
brought to the range minimum or interim minimum if such is in effect at the time.

(©) If the employee’'s current rate of pay is above the range maximum or above the

range maximum plus the base supplement authorized for the position allocated,
Rule 6.15 shall apply.

6.18  Repealed and Re-enacted in Rules 21.3 and 21.7, effective December 31, 2003.

6.19 Repealed and Re-enacted in Rules 21.4 and 21.7, effective December 31, 2003.
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